
 
 
 
 

CHILD CARE LICENSURE INFORMATION MEMORANDUM 
Number 1    July, August & September   Volume FY 2015 

 
 

ANNOUNCEMENTS 
 
 

1. The next Child Care Advisory Council meeting will be held August 15, 2014, at 1:00 pm at 143B Lefleurs Square, Jackson, MS 

39211. 

 

2. The sub-committee of the Council will meet on August 15, 2014, at 11:00 am at 143B Lefleurs Square, Jackson, MS 39211.  The 

sub-committee will meet to discuss amending the regulations to require each newly licensed facility to have a functioning kitchen. 

 

3. The Child Care Licensure Division would like to bid farewell to Erin O’Neal in District VIII and welcome Countess Gaitor, 

HPSS Trainer in the central office. 

 

4. The CC Regulations & Licensing training has been increased to six (6) contact hours and will include the most current 

amendments made to the Child Care Regulations.  The amendments became effective August 2013.  All Child Care Owners, 

Directors and Director Designees are strongly encouraged to attend this training to remain abreast of these important updates. 

 

5. The Child Care Licensure Division would like to remind providers of the new Nutrition Standard Guidelines in Appendix C of the 

Regulations Governing Licensure of Child Care Facilities, which went into effect on May 16, 2013.  The new Nutritional 

Standards are available on the MSDH website at www.HealthyMS.com, along with a ‘Letter for Parents’ to help educate parents 

about these changes, 2 sets of menus (one is low cost), party suggestion ideas, snack box ideas for field trips and much more! 

 

6. Facilities can now purchase the online TummySafe© course for up to three (3) people for $25.00.  This is offered by MS State 

University.  The certification test will cost $100.
00

 per person.  More information can be found at 

http://msucares.com/tummysafe/index.html. 

 

7. Federal Regulations mandate that, effective December 28, 2012, Drop Side baby cribs can no longer be used in child care 

facilities. 

 

8. As a reminder, the Child Abuse Reporting Law states, “Any attorney, physician, dentist, intern, resident, nurse, psychologist, 

social worker, child care giver, minister, law enforcement officer, public or private school employee or any other person having 

reasonable cause to suspect that a child is a neglected child or an abused child shall cause an oral report to be made immediately 

by telephone or otherwise and followed as soon thereafter as possible by a report in writing to the Department of Human 

Services.” 

 

9. If you are interested in becoming approved to offer continuing education contact hours to child care providers, the document, 

“How to Become An Approved Staff Development Trainer” has been placed on the MSDH website under the “Child Care 

Provider Training” section and then beneath “Related Resources.”  For additional information, please contact Ms. Nancy Nunley, 

Region 1 Trainer. 

 

10. An application fee of $100.00 must be paid when applying for a new license.  For regular annual license renewal, please send 

only the renewal fee that is based on the capacity of your center. 

 

11. Move to Learn is a cooperative project of the Mississippi Department of Education’s Office of Healthy Schools and the Bower 

Foundation.  The project is designed to help teachers raise student achievement by incorporating physical activity into the 

classroom.  The website www.movetolearnms.org has 10 five-minute exercise videos that you can use in your classroom.  Ten 

additional video will be released throughout the school year.  In addition, the website hosts over 1200 lesson plans that 

incorporate important fitness and nutrition lessons.  There is also a section with success stories and research findings.  Be sure to 

visit the Move to Learn Facebook page (http://facebook.com/movetolearnms) and Pinterest site 

(http://pinterest.com/movetolearnms) for daily health and nutrition tips. 
 

http://www.healthms.com/
http://msucares.com/tummysafe/index.html
http://www.movetolearnms.org/
http://facebook.com/movetolearnms
http://pinterest.com/movetolearnms


  



 
 
 

 
 



  



~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 
 

December 28, 2012  

 

MEMORANDUM 
 

TO:  ALL LICENSED CHILD CARE PROVIDERS 
 

FROM: Gay W. Logan, Director 

  Child Care Licensure Division 
 

SUBJECT: Change of Policy Regarding All Money Sent to Child Care 

 

EFFECTIVE IMMEDIATELY 
 

There has been a change in policy regarding where to send all payments for Monetary Penalties, Initial 

Application Fees, Renewal Fees, Regulation Books, etc.  Starting immediately, all payments of money, 

i.e., checks and money orders (do not send cash) are to be sent directly to the Child Care Licensure 

Division in Jackson, Mississippi. 

 

The Department recommends that providers place a note with the payment (check or money order) 

regarding why you are making the payment.  Also, contact your licensing official, by phone or email, 

and inform them of the reason for the payment and the amount that you are sending to the Child Care 

Licensure Division in Jackson. 

 

Mail All Materials To: 

Mississippi State Department of Health 

Child Care Licensure Division 

PO Box 1700 

Jackson, MS 39215-1700 
 

Please make sure you make out the check or money order payable to the Mississippi State Department 

of Health or MSDH. 
 

Reminder:  DO NOT SEND CASH 
 

Your understanding and cooperation in this matter is greatly appreciated. 

 





Care for Their Air: 
Smoke-Free Home Pledge Event 

 

Care for Their Air is a program for MS child care centers to educate parents & caregivers about the health 
risks to children from secondhand smoke exposure & encourage them to commit to providing a smoke-free 

environment in their homes & cars. 
 

Program materials are available at no cost to child care centers interested in implementing the activities.  
Child care centers can receive incentives for their participation! 

 

For more information, please contact: 
Mississippi State Department of Health 

Office of Tobacco Control 
805 S. Wheatley St., Suite 400 

Ridgeland, MS 39157 
601-991-6050 or 1-866-724-6115 

 

OR 
 

The Mississippi Tobacco-Free Coalition (MTFC) Director 
serving your county (www.tobaccofreems.org) 

 

Request Form 
 

Ready to plan your Care for Their Air event?  Please complete this form & submit it to the 
MSDH Office of Tobacco Control at the address listed above. 
 

Name of Organization:  _________________________________________ 
 

Name of Event Coordinator:  ____________________________________ 
 

Address:  _______________________________________________________ 
 

County:  ______________________ 
 

Phone Number:  _______________________________________________ 
 

Fax Number:  __________________________________________________ 
 

E-mail Address:  ________________________________________________ 
  

 

http://www.tobaccofreems.org/


 
 
 

Cavity Free Kids is a train-the-trainer oral health curriculum that provides education about cavities, 
what causes the disease, & how it can be prevented.  The curriculum was developed for child care 
directors & staff who work closely with parents & children.  Those who participate will acquire 
knowledge, skills, & resources to educate families & children.  Hands-on training includes exercises 
that are fun & easy for parents & children to understand.  The training is free & child care staff will 
receive 2 contact hours for attending.  For more information, contact the Office of Oral Health at 
(601)576-7500. 

 
 

 

 

 

 

 

 

 
 The goal of the CFK curriculum is to improve the oral health of young children who attend licensed child care 

centers. 
 

 CFK is a 2 hour train-the-trainer course designed for center directors and staff that are interested in promoting 
and providing the curriculum training to staff, families, and children in their centers. 

 

 Participants will receive a CFK booklet, flash drive, and 2 contact hours upon completion of the course. 
 

Registration Instructions: 
 

 Locate CFK trainings in your community by visiting the MSDH Child Care Provider Training Calendar at 
www.HealthyMS.com/childcare. 

 Pre-registration is required.  Registration forms must be filled out completely and legibly.  Training certificates 
will be issued from the registration form. 

 Submit registration forms at least 1 week prior to training date by mail, e-mail, or fax to the Regional Oral 
Health Consultant in the area of the training.  (see attached map) 

 You will receive a phone call confirmation verifying your acceptance to the training. 
 

 

Child Care Center Name: _________________________________________________________________________________________ 
 

Center Director’s Name: __________________________________________ Center Phone Number: ____________________ 

Center Mailing Address: __________________________________________________________________________________________ 

City: ______________________________________________________ State: ______________ Zip Code: _______________________ 

Please indicate which session you will attend: 

Month: ___________________ Date: _____________ Time: ________________ 
 

Individual (s) Requesting Attendance 
 

______________________________  ____________________________  _________________________ 
______________________________  ____________________________  _________________________ 
______________________________  ____________________________  _________________________ 
______________________________  ____________________________  _________________________ 

Cavity Free Kids Information 

http://www.healthyms.com/childcare


  



_______________________________________________________________ 

MSDH CHILDCARE LICENSURE 
REGISTRATION FORM 

 

REPRODUCE AS NEEDED 
 

1) All forms must be filled out completely and legibly. 
2) You will receive an email confirmation (if you do not have an email, one will be mailed to you) which 

specifies exact location.  Bring the confirmation letter to the training session on the date of your scheduled 
training.  Your acceptance into the training is verified only with a letter of confirmation. 

3) Pre-registration is required and will be accepted via mail, email, or fax.  Please refer to the Region listed on 
the Provider Training Schedule and mail or fax to the following trainers: 

 

 a. Region 1 (Northern) – Nancy Nunley, 1742 Cliff Gookin Blvd., Tupelo, MS 38801-6497.  Fax (662) 842-3045 

 b. Region 2 (Central) – Countess Gaitor,  MSDH Child Care Licensure, PO Box 1700, JAX, MS 39215-1700.  Fax (601)364-5058 

 c. Region 3 (Southern) – Josie Smith, 761 Esters Boulevard, Biloxi, MS 39530.  Fax (228) 435-4853 
 

4) Please bring your Regulation book to the scheduled training sessions. 
 

Sessions Requested 
Please check the sessions you wish to attend & write the location & date you wish to attend on the blank 

provided. 

□ Child Care Regulations _________________________ □ Infant/Toddler Regulations _______________________ 

□ Playground Safety______________________________ □ After-School Regulations _________________________ 

□ Director’s Orientation___________________________  □ Transportation Regulations _______________________ 

□ Hand-Washing & Sanitation ____________________ □ Discipline & Guidance ____________________________ 

□ Menu Writing 201 ____________________________ □ Wonders of Music on IT Dev. ______________________ 

□ Color-Me-Healthy ____________________________ □ Physical Dev. of Infants/Toddlers __________________ 

□ Guide to Food Code ____________________________ □ Promoting Physical Activity_______________________ 

□ Identifying Infectious Diseases__________________ □ Child Abuse & Neglect ___________________________ 
 

Individual(s) Requesting Registration 
______________________________    _______________________________    ___________________________ 

 

______________________________    _______________________________    ___________________________ 
 

______________________________    _______________________________    ___________________________ 
 

______________________________    _______________________________    ___________________________ 
 

 

Please type or print clearly.  Training Certificates will be issued at the end of the each session. 
 

Center Name   ____________________________________________________________________________________ 
 

Mailing Address   _________________________________________________________________________________ 
 
__________________________________________________________    Director ______________________________ 

City                                                      State                               Zip 

 
Center Telephone___________________________   Owner   _____________________________________________ 
 

Center Fax   _________________________________   Center Email   ______________________________________ 
 
Director Designees   ______________________________________________________________________________ 

THIS FORM IS TO BE USED TO REGISTER FOR SESSIONS PRESENTED BY 
MSDH/CHILD CARE LICENSURE 



 July 2014 
Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

 1 

Southaven 
CC Regulations         10-5 

2 

Southaven 
Playground Safety      8:30-11:30 
Directors Orientation 12:30-3:30 

3 4 

 

5 6 

7 8 

Amory 
CC Regulations         9-4 

9 

Amory 
Playground Safety    8:30-11:30 
Directors Orientation 12:30-3:30 

10 

Laurel: 
CC Regulations                 10-5 
 

Meridian: 
CC Regulations                   9-4 

11 

Laurel: 
Playground Safety  8:30-11:30 
Directors Orient.    12:30-3:30 
 
Meridian: 
Playground Safety        9-12 
Directors Orientation   1-4 
 

12 13 

14 15 

Greenwood: 
CC Regulations            10-5 

16 

Greenwood: 
Playground Safety  8:30-11:30 
Directors Orient.    12:30-3:30 

 

17 

 

 

18 19 20 

21 22 

Tupelo 
CC Regulations   8:30-3:30 

23 

Tupelo 
Playground Safety 8:30-11:30 
Directors Orientation 12:30-3:30 

24 

Yazoo: 
CC Regulations                9-4 

 

25 

Yazoo: 
Playground Safety            9-12 
Directors Orientation        1-4 

 

26 

West Point 
Menu Writing 201     8-11 
Color Me Healthy 11:30-1:30 

27 

28 

McComb: 

CC Regulations    9-4 
 

29 

McComb:  

Playground Safety        9-12 
Directors Orient.           1-4 
 

30 

Biloxi: 
CC Regulations       8:30-3:30 
 
 
 

31 

Biloxi: 
Playground Safety  8:30-11:30 
Directors Orient.    12:30-3:30 
 
 

   



August 2014 

Monday Tuesday Wednesday Thursday Friday Saturday Sunday 
    1 2 3 

4 

 

 

5 

Starkville: 
CC Regulations            9-4 
 
Greenville: 
CC Regulations            10-5 

6 

Starkville: 
Playground Safety      8:30-11:30 
Directors Orientation 12:30-3:30 
 
Greenville:  

Playground Safety      8:30-11:30 
Directors Orientation  12:30-3:30 
 

7 

Hattiesburg: 
CC Regulations              10-5 
 

8 

Hattiesburg: 
Playground Safety       8:30-11:30 
Directors Orientation  12:30-3:30 
 

9 10 

11 12 

Meridian: 
Menu Writing 201   6-8:30  
 

13 14 

Philadelphia: 
CC Regulations          9-4  

 

15 

Philadelphia:  

Playground Safety         9-12 
Directors Orientation     1-4 

 

16 17 

18 19 

Grenada: 
CC Regulations       10-5 
 

 

20 

Grenada: 
Playground Safety      8:30-11:30 
Directors Orientation 12:30-3:30 
 
 

21 

McComb: 
Menu Writing 201   9-12 
Color Me Healthy  12:30-2:30 

22 23 24 

25 26 

 

Oxford: 
CC Regulations       9-4 
 
Natchez: 

CC Regulations       9-4 
 

27 

 

Oxford: 
Playground Safety      8:30-11:30 
Directors Orientation 12:30-3:30 
 
Natchez:  

Playground Safety              9-12 
Directors Orientation         1-4 
 

28 

Pascagoula: 
CC Regulations                  9-4 
 

Jackson: 
CC Regulations                 9-4 
 

29 

Pascagoula: 
Playground Safety        9-12 
Directors Orient.            1-4 
 

Jackson:  

Playground Safety         9-12 
Directors Orientation    1-4 
 

30 31 



 September 2014    
Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

1 

 

2 3 

Meridian: 
CC Regulations                9-4 

 

4 

Meridian:  

Playground Safety         9-12 
Directors Orientation     1-4 

 

5 6 7 

8 9 10 

Tupelo: 
CC Regulations     8:30-3:30 

11 

Biloxi: 
CC Regulations             8:30-3:30 
 

Tupelo: 
Playground Safety      8:30-11:30 
Directors Orientation 12:30-3:30 

12 

Biloxi: 
Playground Safety  8:30-11:30 
Directors Orient.    12:30-3:30 

 

13 14 

15 16 

Amory 
CC Regulations                 9-4 
 
Greenwood: 
CC Regulations                10-5 
 

17 

Amory 
Playground Safety      8:30-11:30 
Directors Orientation 12:30-3:30 
 
Greenwood:  

Playground Safety      8:30-11:30 
Directors Orient.        12:30-3:30 
 

18 19 20 21 

22 

Southaven 
CC Regulations    10-5 

23 

Southaven 
Playground Safety      8:30-11:30 
Directors Orientation 12:30-3:30 
 
McComb: 
CC Regulations                9-4 
 

24 

 

McComb:  

Playground Safety         9-12 
Directors Orientation     1-4 

 

25 

Laurel: 
CC Regulations               10-5 
 

 

26 

Laurel: 
Playground Safety  8:30-11:30 
Directors Orient.    12:30-3:30 
 

27 28 

29 

Yazoo:  

CC Regulations       9-4 
 

 

 

 

30 

Yazoo:  

Playground Safety         9-12 
Directors Orientation     1-4 

 

     



October 2014 
Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

   
  

1 2 
Philadelphia: 
CC Regulations     9-4 
 

3 
Philadelphia: 
Playground Safety   9-12 
Directors Orient.    1-4 
 

4 
New Albany: 
Menu Writing 201     8-11  
Color Me Healthy   11:30-1:30 

5 

6 7 
Starkville 
CC Regulations         9-4 

8 
Starkville 
Playground Safety  8:30-11:30 
Directors Orient.    12:30-3:30 

9 
Hattiesburg: 
CC Regulations     10-5 
 
Greenville: 
CC Regulations     10-5 
 
 
      

10 
Hattiesburg: 
Playground Safety  8:30-11:30 
Directors Orient.    12:30-3:30 
 
 Greenville: 
Playground Safety  8:30-11:30 
Directors Orient.    12:30-3:30 
         

11 12 

13 14 
 

15 
 

16 17 18 19 

20 
Jackson: 
CC Regulations     9-4 
 
Grenada: 
CC Regulations   10-5 
 

21 
Jackson: 
Playground Safety  9-12 
Directors Orient.    1-4 
 
Grenada 
Playground Safety  8:30-11:30 
Directors Orient.     12:30-3:30 

22 23 
Pascagoula: 
CC Regulations        9-4 

24 
Pascagoula: 
Playground Safety  9-12 
Directors Orient.    1-4 

25 26 

27 28 
Natchez: 
CC Regulations        9-4 
 
Oxford: 
CC Regulations       9-4 

29 
Natchez: 
Playground Safety        9-12 
Directors Orientation   1-4 
 
Oxford: 
Playground Safety  8:30-11:30 
Directors Orient.    12:30-3:30 

30 
 

31 

 

  



November 2014 
Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

     1 
Greenwood 
Menu Writing 201       8-11 
Color Me Healthy    11:30-1:30 
 

2 

3 
Yazoo: 
CC Regulations   9-4 
 

4 
Yazoo: 
Playground Safety   9-12 
Directors Orient.    1-4 
 
Tupelo 
CC Regulations     8:30-3:30 

5 
Greenwood: 
CC Regulations   10-5 
 
Tupelo 
Playground Safety  8:30-11:30 

Directors Orient.  12:30-3:30 

6 
Biloxi: 
CC Regulations    8:30-3:30 
 
Greenwood: 
Playground Safety 8:30-11:30 

Directors Orient.    12:30-3:30 

7 
Biloxi: 
Playground Safety   8:30-11:30 

Directors Orient.    12:30-3:30 

 
           

8 9 

10 11 
 
 
 
 
 
 

12 
Amory 
Playground Safety 8:30-11:30 

Directors Orient.    12:30-3:30 

13 
Laurel: 
CC Regulations        10-5 
 
Meridian: 
CC Regulations        9-4 
 
 

14 
Laurel: 
Playground Safety  8:30-11:30 

Directors Orient.    12:30-3:30 

 
Meridian: 
Playground Safety  9-12 
Directors Orient.       1-4 

15 16 

17 
McComb: 
CC Regulations   9-4 
 

18 
McComb: 
Playground Safety   9-12 
Directors Orient.    1-4 
 
Southaven 
CC Regulations     10-5 

19 
Southaven 
Playground Safety  8:30-11:30 

Directors Orient.    12:30-3:30 

20 
 

21 
 

22 23 

24 
Amory 
CC Regulations  9-4 
 

25 
Amory 
Playground Safety  8:30-11:30 

Directors Orient.    12:30-3:30 

26 
 

27 

 

28 
 

29 30 



December 2014 
Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

1 2 
Greenville: 
CC Regulations    10-5 
 
Starkville 
CC Regulations      9-4 

3 
Greenville: 
Playground Safety         8:30-11:30 
Directors Orientation   12:30-3:30 
 

Starkville 
Playground Safety        8:30-11:30 
Directors Orientation  12:30-3:30 

4 
Pascagoula: 
CC Regulations    9-4 
 
Philadelphia: 
CC Regulations    9-4 

5 
Pascagoula: 
Playground Safety       9-12 
Directors Orientation   1-4 
 

Philadelphia: 
Playground Safety       9-12 
Directors Orientation   1-4 

6 7 

8 9 
 
 

10 
 

11 
Hattiesburg: 
CC Regulations     10-5 
 
 Jackson: 
CC Regulations      9-4 
 
Grenada 
CC Regulations     10-5 

12 
Hattiesburg: 
Playground Safety        8:30-11:30 
Directors Orientation  12:30-3:30 
 

Jackson: 
Playground Safety       9-12 
Directors Orientation   1-4 
 

Grenada 
Playground Safety       8:30-11:30 
Directors Orientation 12:30-3:30 

13 14 

15 
Natchez: 
CC Regulations    9-4 

16 
Natchez: 
Playground Safety       9-12 
Directors Orientation   1-4 
 

Oxford 
CC Regulations               9-4 

17 
Oxford 
Playground Safety       8:30-11:30 
Directors Orientation 12:30-3:30 

18 
 

19 20 21 

22 23 24 

 

25 

 

26 
 

27 28 

29 30 31      

 


